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PLANNING BOARD 

 

 

SUBDIVISION DETERMINATION OF COMPLETENESS 

Submittal Instructions 
 

 

 Attached please find a worksheet which lists the submission materials to request a Determination 

of Completeness.  These materials are required under the Town of Grafton Subdivision Rules and 

Regulations Section 3.3.11.  In addition, we have provided Examples of previous submissions to guide 

you in your efforts. 

 

 All materials must be submitted together in order for our staff to conduct a review and provide 

a recommendation to the Planning Board.  Please prepare and submit the following: 

 

 One (1) completed Determination of Completeness Worksheet (2 pages); please check off 

items submitted in the documentation packet under “Applicant” 
 

 One (1) Certificate of Good Standing form completed and signed 
 

 One (1) packet of original documents as outlined on the Worksheet 
 

 Nine (9) additional packets for distribution 
 

 Three (3) sets of As Built Plans 

 

 Copies of all forms and the Subdivision Rules and Regulations can be obtained in the Planning 

office or can be found at the Planning Department web page of the Town of Grafton Web Site 

(www.grafton.ma.us). 

 

 Please contact our office if you have any questions.  Thank you. 
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PLANNING BOARD 
 

DETERMINATION OF COMPLETENESS (DOC) WORKSHEET 
(Subdivision Rules and Regulations, Section 3.3.11) 

 
Project: ________________________________________________________MRSP# ______________ 

 

Contact Name: ______________________________________________ Phone: ___________________ 

 

Date Submitted: ____________________________ 
 

Required Information 
SRR 

Section # 

Example 

# 
Applicant 

Staff 

Review 

Written request for Determination of Completeness 
filed with Town Clerk (by registered mail) and Planning Board 

3.3.11.2 1   

Newspaper announcement (Grafton News: 508 839 2259) 
within 14 days of submitting request for DOC 

3.3.11.2 
2A 

2B 
  

Certificate of Compliance 
Call Grafton Planning Department or visit the web page: 

www.town.grafton.ma.us or by calling the office 
3.3.11.2.b. 3   

Inspection Forms 
i.e. Graves Engineering Construction Completeness Review; 

Conservation Commission Certificate of Compliance 

3.3.11.2.b. 
4A 

4B 
  

Written Evidence of Compliance from Planning 
Board and Superintendent of Streets 
i.e. Graves Engineering Construction Completeness Review 

3.3.11.2.d.1 4A   

Written Evidence of Compliance from appropriate 
Water District 

3.3.11.2.d.2 
5A 

5B 
  

Written Evidence of Compliance from Board of 
Health or Board of Sewer Commissioners 
(if applicable) 

3.3.11.2.d.3 

6A 

6B 

6C 

  

Written Evidence of Compliance from Fire 
Department 

3.3.11.2.d.4 7   

As-built plans 
Include: Graves Engineering Acceptance Plan  

and As-Built Plan Review 

3.3.11.2.e. 8   

Written Request for final inspections  
by Planning Board 

3.3.11.2.f.    

Citizen petition to Board of Selectmen  
for street acceptance (if applicable) 

 9   
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FOR PLANNING BOARD USE 

 
 
Project: _____________________________________________________________________________ 

 

Major Residential Special Permit Number: _______________  

 

 
 

Date Submitted  

Staff Review Completed  

Review Notes  

Planning Board Meeting Date(s) / Notes: Vote: 

Determination of Completeness 
(Section 3.3.11.3)  

Notice to Town Clerk and Developer within 45 days  

(certified mail) 

Notice sent:  

Determination of Incompleteness 
(Section 3.3.11.4) Notice to Town Clerk and Developer  

within 45 days(registered mail) 

Notice sent: 

Street Acceptance 
Town Meeting Date 

Vote:  
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CERTIFICATE OF COMPLIANCE 
(Subdivision Rules and  Regulations, Section 3.3.11.2.b.) 

 

NAME OF SUBDIVISION:  ________________________________________________________  

STREET NAMES:  _________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________  
 

To the Planning Board  of the Town of Grafton: 

 

We certify that to the best of our knowledge, information and belief, the site work has been done in 

substantial conformance with the approved  

 

“ ________________________________________________________________________________________ “ 

plans, and  in accordance with the Town of Grafton Subdivision Rules and Regulations and the Town o f 

Grafton Zoning By-Laws. 
 

ENGINEER  DEVELOPER  

 

 ___________________________________________________   ________________________________________________  

Name of Engineer (please print) MA REG # Name of Developer (please print) 

 

Address:  Address:  

 ___________________________________________________   ________________________________________________  

 ___________________________________________________   ________________________________________________  

Phone:  ____________________________________________  Phone: _________________________________________  

 

 ___________________________________________________   ________________________________________________  

Signature Date Signature Date 

 

 ___________________________________________________   ________________________________________________  

Engineer’s Seal  Notary Signature & Seal 

  My Commission Expires___________________ 
 


























































